Aanvraag van je ACC of PCC certificaat bij ICF na ROOT-GROW bij The Coaching Square
Voorwaarden:

· Je hebt het ROOT-GROW programma afgewerkt na 28 mei 2008. 
Als je ACTP opfrissingscursus gevolgd hebt, mag je de datum van 17 september 2010 zetten voor de afwerking van de GROW
· Je kan 750 uren praktijk bewijzen via een logboek in excell formaat (zie onze website onder ICF documenten)
Hoe?

· Verzamel eerst de volgende documenten:

· Je certificaat van The Coaching Square waarop ACTP vermeld staat (we sturen je dit op na jouw vraag per e-mail)
· 2 referentiebrieven van PCC/MCC coaches die je hebben zien of horen coachen in de praktijk – max. 1 jaar geleden. (je krijgt dit van Leen Lambrechts en Marleen Boen op eenvoudige vraag of van Françoise Sax)
· Bewijsstukken van opdrachtgevers indien dit relevant is voor vb. een grote hoeveeelheid uren via dezelfde organisatieverantwoordelijke
· Zorg dat je een betaalkaart (visa, of zo) bij de hand hebt.
Ga naar www.coachfederation.com en lees hier nog eens de procedure door: http://www.coachfederation.org/research-education/icf-credentials/become-credentialed/
Het zou kunnen dat details veranderden sinds wij deze notitie schreven. 
Indien je verdere vragen hebt ivm je certificatie-aanvraag, kan je ook ICF contacteren op: 

icfcredentialing@coachfederation.org . 
De on-line aanvraag is de gemakkelijkste weg in vergelijking met de post of courier:

Stappen

De voornaamste stappen in het on-line aanvragen van je PCC certificaat bij ICF zijn:

1) Je opent de site: http://nnf.coachfederation.org/applications/credential/credential_Form.aspx
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ICF Credential Application - Coach Specific Training
If you wish to leave the application and return at a later time please bookmark this page.
PCC applicants are required to have attained a minimum of 125 Student-Contact Learning Hours of Coach-Specific Training.

‘Graduation from an ICF Accredited Coach Training Program (ACTP) willfulfl this requirement. Please select your specific
ACTP Program. (I you do not find your program listed below, please check with your training organization to confirm that you
‘completed an ICF Accredited Coach Training Program.) Appiicants who have not been certfied by one the following programs
are not considered ACTP certfied graduates and should refer to the PCC Portfolio application

If you wish to apply using the PCC Portolio application please click on Cancel which will take you back to the inital Applicant
Information page. On that page. you can select the PCC Portfolio application type.

If you have completed an ICF Accredited Coach Training Program, please select your ACTP from the below list and upload
your verification of successful completion with an ACTP Certficate, or an offcial transcript, or a congratulatory letter from the

program.

School

Program
‘Graduation Date

Please upload your ACTP Cerificate (your cerificate will need to be a scanned copy or a PDF)
(Browse.. )

Please do not click the BACK button

If you wish to leave the application and return at a later time please bookmark this page.
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2) Vink de vakjes aan waarmee je akkoord gaat

3) Registreer jezelf met je gegevens

4) Vul de gegeven in over de school waar je het ACTP programma volgde:
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ICF Credential Application - Statement of agreement and compliance

If you wish to leave the application and return at a later time please bookmark this page

Download PCC ACTP Statement of Agresment and Compliance (Word Document)

[t have read and agree to the statement of agreement and compliance

1 have read and understand the "Guidelines for Applying Online.”

(1 have added the following e-mail addresses to my safe senders’ list of my e-mail spam controls
icferedentialing@coachfederation org
icferedentialing@coachfederation.com

icheadquarters@coachfederation org
ictheadquarters@coachfederation com

@ et




5) Vul de uren in en doe een upload van het excell bestand met je coachingsuren via hun website
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ICF Credential Application - Client Reference Letter for Internal or 3rd Party Only
If you wish to leave the application and return at a later time please bookmark this page.

Optional Upload

If you include intemal coaching hours in your coaching log, please upload a letter of reference testifying to the
information in your log, explaining your work with indiiduals at the organization by assigning aliases for each
individual-they may use initials or assign designation to each example Client A and Client B.

Select file to upload by clicking on Browse button. Click Upload File button to upload the file. You may upload more
than one file. When you are done click the Proceed button to continue.

Upload File
proceed

Please do not click the BACK button
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“ffthe organization or third party has a confidentialty policy that prevents disclosure of individual names and contact
information, applicants should document the hours with the organization as follows

1. List the organizationfthird party name in the log vith the total number of hours coaching

2. Select one contact person at the organization/third party and list their full name and contact informeation in the.
log. The contact person should be someone farmiliar with your work, who can verify that the number of hours
presented in the log is an accurate reflection of your coaching experience vith the organization

3. lustrate your work with individuals at the organization by assigning aliases for each indvidual (For example,
you may list each indiiduals initals or assign designations of client A, client B. etc.) and listing the start/end
dates and hours spent vith each indvidual

4. The contact person should provide you with a letter of reference testifying to the information in the log,
explaining your role with the organization, and the organization's confidentialty policy.

On Your Coaching Log. please include the following information for each cli

« Client name(s)

« Contact information

« Dates of coaching relationship

« Total hours in coaching relationship, paid and pro-bono

Construct your Client-Coaching Log to look like the example provided below:

ontact Information: | Start Pro-
Example Client Name End PaidHours  Bono
Phone/e-mail Date Hours
Individual Client 1) Jane Doe janeDoe@nomail com 2o 150 10
2) ABC Coaching
Group Coaching Group .
Iaticipants: &) jsmith@nomail com /%2 5| 10
Contact: John Smith
Intemal/Third  3) 123 Organization
Party Coaching
/04— 10
Client A 9104 250
Client B 04— 250 10
resent
Contact: Mr_ X* mox@nomail.com P
“Reference letter
Step 1. Upload  included
your Client
Coaching Log in Total Hours Submitted: 25 | 40
the same format
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2) ABC Coaching
Group Coaching  Group
02—
Partcipants: ) jsmith@nomail com 0% 75 10
Contact: John Smith
Intemal/Third  3) 123 Organization
Party Coaching
[3/04— 10
Client A 904 250
Client B 04— 250 0
|Contact: Mr x* mox@nomail.com present
“Reference letter
Step 1. Upload  included
your Client
Coaching Log in Total Hours Submitted: 725 | 40

the same format
s shown above.

Step 2. Enter your total number of Paid/Pro Bono hours

Step 3. (optional) Upload your client reference letter on the next page only if you indicate intemal or 3rd party
‘coaching hours on your coaching log.

Paid Hours _Pro-Bono Hours.

(Browse.. )

Please do not click the BACK button

If you wish to leave the application and return at a later time please bookmark this page.
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6) Als je bewijsstukken hebt van klanten of organisaties die bewijzen dat je voor hen coacht, mag je deze ook uploaden: 
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ICF Credential Application - Client-coaching Log
If you wish to leave the application and return at a later time please bookmark this page.

PCC applicants are required to have coached for 750 hours
In order to meet this requirement, your client-coaching log must reflect

‘» Coaching for total of 750 hours (minimum of 675 paid hours)
« A minimum of 25 diflerent clients

Your coaching log may include any of the following

» Coaching of indiiduals
+ Coaching of groups (no more than 15 participants)
+ Coaching intemally for an organization or paid for by a third party (requires a contact person)

I keeping with the ICF Cod of Ethics, you must obtain consent from your liens fo rslease their names fo [CF andifor the Application Review
‘Comites (ARC) fo contact them in the event it becomes nscessary. Should the ARG deem it necessary fo confactclients in order o confim they.
wers coaching clients of the spplicant, ihe ARG doss ot scuss ihe specifc opics of the coaching. Fissse do ot submit these reiesse foms.
with his spplicatin; they areforyour records.

The following constitutes a coaching hour

+ 60 minutes of actual coaching with someane who has hired you as a coach
+ One hour of group coaching counts as one client-coaching hour

Group Coaching:

« Inorder to count as client-coaching hours, a coaching group can have no more than fifteen
(15) clients as participants.

«+ Group coaching shall be documented by listing the group name, number of group participants
and full contact information for one person, who shall represent the group

+ One hour of group coaching counts as one client-coaching hour, not the number of hours
mutiplied by the number of clients in the group

Internal Coaching with an Organization/Paid for by Third Party

I coaching is paid for by a third-party or done as part of applicant's employment, it counts as paid coaching. Intemal
‘coaching hours count as paid hours toward a Credential when coaching is a designated part of the applicant's job
description. Coaching of a direct report may not be considered in the coaching hours

“ffthe organization or third party has a confidentialty policy that prevents disclosure of individual names and contact
information, applicants should document the hours with the organization as follows
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7)  Je hebt van 2 PCC/MCC coaches referentiebrieven nodig die je bij de applicatie moet doen.  Vul de gegevens in en voeg de PDF uploads erbij als bewijsstuk. 
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ICF Credential Application - Coach References
Ifyou wish to leave the application and retum at a later time please bookmark this page.

PCC applicants are required to subrmit two (2) letters of reference from qualified* coaches who have heard or observed
your coaching. Letters must be dated within the past 12 months

“For applicants who:

 live in the United States or Canada-

» provide two (2) letters of reference regarding your coaching skills and expertise from coaches who.

currently hold an ICF PCC or MCC Credential
« live outside of the United States or Canada-

» provide two (2) letters of reference regarding your coaching skills and expertise from coaches that
currently hold an ICF Credential or who are actively invohved in an ICF Chapter. or who are actively
involved in another coaching association that holds similar definitions of coaching as the ICF_ If not an
ICF Credentialed coach, the letter must detail the witer's qualifications to assess the applicant's skill
level

Please upload your Letters that may be an e-mail from your coach reference or a scanned copy of your signed letter

Coach Reference 1 v

Reference Letter 1

Coach Reference 2

Plaasa dn not click the BACK hutton

oone @ et





8) Betaal via credit card het bedrag dat aangegeven staat. Het bedrag is verschillend voor leden van ICF of voor niet-leden.  
Het hogere bedrag voor niet-leden bevat dus het lidgeld voor DIT jaar, waardoor je ook de member-website van ICF kan gaan surfen en bronnen kan gaan raadplegen. 
9) Zorg ervoor dat je ook een copy bijhoudt van je aanvraag, nadat je alle stappen doorlopen hebt. 

We wensen je succes !!!  ... en veel genot van je waardevol certificaat !!! 
The Coaching Square
